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Welcome to Waihopai School 

 

MISSION STATEMENT 
 

“to provide our students with outstanding primary 

education that is strongly focused on literacy, 

numeracy and development of the whole person”. 
 

 

Dear Caregiver 

 

The staff, in welcoming your family to Waihopai School, hopes that your 

association with the school will be an enjoyable one, and that you will feel able 

to involve yourself in the life of the school, and the school community. 

 

The school is sensitive to the individual needs of each child and sets out to meet 

these needs.  The first step in doing this is to establish open communication with 

parents.  We would like you to know that your contacts with the school are 

welcomed.  If there are ever matters that concern you, please contact your child's 

teacher or the principal - your enquiry is always welcome. 

 

The purpose of this information booklet is to help you understand our school by 

introducing and explaining various activities that take place during the year.  

You will also find information about school policy on a variety of matters and 

the expectations we have of pupils. 

 

If you need additional information about the school or school activities, please 

do not hesitate to contact the school office or visit our website 

http://www.waihopai.school.nz 

 

Yours faithfully, 

 
 

 

Allan Mitchell 

Principal 

http://waihopai.school.nz/
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Contact Details 

 
 School Address   121 Herbert Street, Invercargill 9810 

 
 Principal,  

Mr Allan Mitchell    ph: (03)218-4228 
email: principal@waihopai.school.nz 
 

 Deputy Principal 
Mrs Sarah Gibbs    email: sarah@waihopai.school.nz 

 
 Assistant Principals 

Mrs Ann McDowell   email: ann@waihopai.school.nz 
Mrs Pam Soper   email: pam@waihopai.school.nz 
 

 Park Unit Syndicate Leader ph: (03)218-8696 
Jacqui Rae    email: jacqui@waihopai.school.nz  

 
 School Office   ph: (03)218-4228 

email: office@waihopai.school.nz 
 

 Website    www.waihopai.school.nz 
 

 Absences    ph: (03)218-4228  
email: office@waihopai.school.nz 

 
 Newsletter    email: office@waihopai.school.nz 

 
 Herbert Street Crossing  email: office@waihopai.school.nz 

 
 Friends of Waihopai  Chairperson: Marlana Longman  
      ph: (03)214-5464 
 
 Dental Therapists   ph: (03)218-7744  

 
 
 

 

 

mailto:principal@waihopai.school.nz
mailto:sarah@waihopai.school.nz
mailto:ann@waihopai.school.nz
mailto:pam@waihopai.school.nz
mailto:jacqui@waihopai.school.nz
mailto:office@waihopai.school.nz
http://www.waihopai.school.nz/
mailto:office@waihopai.school.nz
mailto:office@waihopai.school.nz
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Enrolment Procedures 

 
When a child is enrolled at the school, some personal information is required.  
This involves such aspects as family placement, health background, interests.  
Such information becomes part of school records and enables teachers to 
make informed decisions about the child.  A school record card is started and 
relevant academic and health information is entered.  This card follows the 
child through the classes and is sent on to the next school attended.  It should 
be pointed out that any information on the record card is completely 
confidential to the Principal, Class Teacher, selected official personnel who 
have to refer to the card - eg, Health Nurse and the parents of the child.  
Parents have the right to access any records pertaining to their child that the 
school holds and can amend or correct the record if required. 
 
Note: It is a Ministry of Education requirement that we sight a birth certificate 

or passport for 5 year old children, and an Immunisation Certificate.  A 
copy of the Immunisation certificate will be retained by the school and 
details entered into an Immunisation Register.    
 
The certificate shows whether a child is fully immunised or not.  If not, it 
shows which, if any, of the nine diseases the child is protected against.  
The immunisation certificate must be completed and signed by the 
doctor or practice nurse.    
 
This immunisation certificate can be found on the back page of the Well 
Child-Tamariki Ora Health Book given to parents of every child at 
birth.  If the book is lost, parents and caregivers can get another book or 
separate certificate from their doctor or nurse.    

 
A file on each pupil is created giving personal data regarding addresses, 
telephone numbers, including emergency contacts.  It is most important 
that this file is kept up to date.  Please inform the school, as soon as 
possible, of any changes in such data.  This also applies to business 
telephone numbers. 
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5 Year Old Admission 

 
Children may start school on their fifth birthday. 
 

- There are two pre-entry visits, before the child’s fifth birthday.   Your child’s 
New Entrant Teacher will contact you to arrange the first pre-entry visit.  
   

- Please contact the school office, or the New Entrant teacher for any other 
details or to place your child on the Pre-entry list. 
 

- Please feel free to come and discuss your child’s entry to school, or phone 
the school office on (03)218-4228. 

 
 

New Entrant Stationery 
 
All New Entrants require the following stationery when they begin school.  
Stationery marked with an * needs to be purchased from a stationery store.  
 

  

1x Clearfile (40 pockets) * 

2x UB (Homework, Poetry) * 

1x Scrapbook*  

2x 1U4 * 

1x Learn to Write Book*  

2x Glue Sticks (Amos 35g) * 

2x Whiteboard Pens * 
 
The following items will be distributed by the class teacher and invoiced on 
your child’s school account  

 Pencils & Rubbers (Juniors) $5.00  
 Home Reading Log $5.00  (Year 1 – 3) 

 
Please contact your child’s teacher if there are any problems or enquiries. 
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Waihopai School Vision 
 

 

Our vision is a statement of our future intent. 
 
 

“To strive for Excellence across people, place and programmes 

creating the ultimate learning environment where opportunities 

are considered without limitation” 

 
What this will mean in practice is that: 
 

 The school can demonstrate, via the use of appropriate and easily 
understood data, how it is enhancing the achievement of its 
students throughout their time at Waihopai School. 

 The school will have up to date teaching resources in all classes and 
be maintaining active and well-planned professional development 
for teachers. 

 Parents and caregivers will be satisfied with their children’s 
progress while they are attending Waihopai School. 

 Parents and caregivers will be actively choosing to send their 
children to Waihopai School. 

 Former pupils will be able to say that they felt happy and fulfilled 
with their primary school experience, and prepared for their 
transition to high school. 

 The school’s performance will be endorsed and supported by 
favourable ERO reports. 

 

 

 

Waihopai School Motto 
 

Together We Learn  
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Waihopai School Values 
 

The mission statement summarises the key role of Waihopai School. 
 

“To provide our students with outstanding primary education that is 

strongly focused on literacy, numeracy and development of the whole 

person”. 
 

Waihopai School promotes: 
 Literacy and numeracy 

 Success and achievement 

 Self esteem and respect for others 

 Honesty 

 Acceptance, inclusion and teamwork 

 Fairness 

 Friendliness 

 An environment where children enjoy their learning experiences and want to come to 

school 

 Educational opportunity for those with high needs through physical disability 
 

 

The students are encouraged to: 
 Enjoy learning and confidently accept new challenges 

 Strive for success and maximise their potential 

 Take a growing responsibility for their learning and behaviour 

 Accept difference and demonstrate respect for and tolerance of others 

 Develop their individuality and personality 

 Enjoy New Zealand’s bicultural heritage and multi cultural diversity 
 

 

The Staff are expected to: 

 Demonstrate awareness of, and commitment to, the mission, vision and values of the 

school 

 See themselves as a team, and participate as appropriate, in decision making 

 Maintain the highest level of professionalism 

 Provide interesting teaching programmes that challenge and extend all students 

according to their ability 

 Recognise, celebrate and share success 

 Demonstrate a commitment to inclusion of biculturalism and to recognise 

multiculturalism in teaching programmes as appropriate 
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The School Calendar 

 
 

                         Term One: 01 February - 05 April 
Term Two: 23 April - 29 June 
Term Three: 16 July - 28 September 
Term Four: 15 October   -    To be confirmed  

 
 (Final date of Term IV is to be confirmed as schools are required to be 
open 197 days) 

 
 

Holidays 
06 April  to 22 April 
30 June  to 15 July 
29 September to 14 October 
 
 
Public Holidays 
Waitangi Day  06 February 
Good Friday   06 April  
Easter Monday  09 April 
Easter Tuesday  10April  
Anzac Day   25 April  
Queen’s Birthday  04 June 
Labour Day    22 October 
 
 

             School hours 
  8.55am  - 12.30pm 
  1.25pm  -   3.00pm 
 
10.00am - 10.20am Morning Tea Break 
11.25am - 11.30am Break  
12.30pm - 1.25pm Lunchtime 
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Waihopai School Staff  
                                                   SCHOOL MANAGERS: 

Principal       Mr Allan Mitchell 
Deputy Principal     Mrs Sarah Gibbs 
Assistant Principal/Syndicate Leader  Mrs Ann McDowell 
Assistant Principal Syndicate Leader  Mrs Pam Soper 
Park Syndicate Leader     Mrs Jacqui Rae 
       
       

CLASS TEACHERS:
Miss Alice Fraser 
Mrs Marrie McKenzie 
Mrs Rachael Moylan 
Mrs Gwenyth Anderson 
Mrs Pam Soper 
Mrs Claire Nimmo 
Mrs Carolyn McDonald 
Miss Fiona McLintock 
Mrs Ann McDowell 

Mrs Tarryn Johnston 
Mrs Miriam Erikson 
Mrs Neroli Laidlaw 
Mrs Barbara Caughey 
Miss Rachael Fahy 
Part time Teachers 
Mrs Sarah McDonald 
Mrs Jan Harris 

Mrs Barbara Wilson 
Mrs Jane Mika 
Mrs Rachael Norman 
Teacher Aides 
Mrs Sharon Watson 
Mrs Tina Paraki 
Ms Treena Brown

 
 

PARK UNIT 
Special Unit for Children with Physical Disabilities 

 
Teacher  Ms Jacqui Rae 
Teacher  Mrs Anna Harvey 
Teacher  Mrs Catherine Kevern 
Sp.Education Asst Mrs Pat Ogilvy 
Teachers' Aide Mrs Colleen Balneaves 

Teachers’ Aide       Mrs Trish Shaw 
Teachers’ Aide      Mrs Kylee Ryan 
Teachers’ Aide      Mrs Wendy Lawson 
Teachers’ Aide     Mrs Maryanne Ward 
Teachers’ Aide     Mrs Donna Robinson

Teachers’ Aide       Mrs Roz Hogg           Teachers’Aide     Mrs Vanessa Sherriff 
Teachers’ Aide       Ms Jicinta Veale 

 
 
 

ANCILLARY STAFF: 
Office Manager    Mrs Ann Walker 
Bursar      Mrs Shirley Brown 

  Librarian/Teacher Aide     Mrs Chrisandra Woods 
  Director of International Students  Mrs Gaylene Moynihan 
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The Board of Trustees 

 

The Waihopai School Board of Trustees consists of 5 elected parent 
representatives, up to 4 co-opted parent representatives an elected 
representative of the school staff, and the Principal.  The term of office is for 
three years.   
 

The Board works on behalf of the Minister of Education and the school 
community to ensure the benefit of all its students.  It uses the School Charter, 
strategic plan, and governance policies as key tools in performing these tasks.  
Copies of these documents are available from the school office. 
 
The Board is concerned principally with strategic leadership, focusing on 
creation of the best possible learning environment and enhancement of 
student achievement.  It is responsible for ensuring that the school 
management is appropriately organised to implement and report on the 
school’s strategic direction. 
 
The Board employs the Principal to manage the school on its behalf.  The day 
to day running of the school, management of the school budget, internal 
organisation of classes and teaching programmes are the responsibility of the 
Principal. 
 

The Board of Trustees meets monthly.  Minutes of the Board meetings are 
kept at the office and are available for viewing.  Board of Trustees meetings 
are open to the public and advertised in the School newsletter. 
 

Trustees welcome approaches from parents who wish to express either concern 
or appreciation; contact numbers are available from the school office. 
 

BOARD OF TRUSTEES MEMBERS: 
 

Mr Allan Mitchell (Principal)             Mrs Barbara McDonough 
Mr Jason Smith (Chairperson)  

Mrs Nicky Chatfield 
Mr Mike Mika  
 

Mr Jason McKenzie       
Miss Fiona McLintock (Staff Trustee)

BOARD MEETINGS 2012: (Parents are reminded that meetings are open to the public) 
 

The Board of Trustees meets in the Staffroom on Tuesdays, at 7.00pm.  These 
dates are subject to change and meetings will be advertised in the school 
newsletter. 
 

28 February   27 March  01 May           29 May   
26 June   24 July  21 August            18 September 
30 October   27 November 11 December  
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Friends Of Waihopai Inc (PTA) Inc 

 
We extend a warm welcome to all parents and caregivers of children new and 
old to our school. 
 
Our aim, as a PTA, is to encourage interaction between parents, teachers and 
the community. 
 
We are also responsible for some fundraising for specific purposes within our 
school during the year, the most recent being: 

 Confidence Course located on the back field 
 Classroom mid-winter and Christmas Activities 
 Sound system, storage shelving and curtaining for the school hall  
 Blackout curtains for classrooms with whiteboards 
 Year 6 camp subsidy 

 
Our most recent fundraiser was the selling of chocolate bars, which raised 
funds for another interactive whiteboard. 
 
We run lunch orders (Noodles) every Friday lunchtime and School Disco’s 
during the year. 
 
The Executive Committee consists of: 
 

Chairperson   Marlana Longman   
Secretary   Gill Young   
Treasurer   Donna Johnston 
Staff Rep   Carolyn McDonald  

 
The committee consists of parents who attend the open monthly meetings, the 
Principal and Staff representative. 
 
ALL PARENTS AND CAREGIVERS OF CHILDREN ATTENDING THE SCHOOL 

ARE AUTOMATICALLY MEMBERS OF THE PTA 
 
HOW CAN YOU HELP??? 

- We always need helpers on both school crossings – Kelvin Street 
before and after school and Herbert Street before school. 

- Helping on the Friday lunchtime – 12.15-1.00pm approx. 
- SUPPORT OUR MONTHLY MEETINGS  
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Children with Special Abilities 
 
The school recognises the needs of children who have special abilities and runs 
a variety of extension programmes.  We nominate children from year 3 – 6 for 
identified children to attend a one day school; enrich@ILT for children with 
high abilities. 

 
 

Children with Physical Disabilities 
 
The school has special facilities for children with physical disabilities - the Park 
Syndicate.  Children with physical disabilities attend the facility from the 
greater Invercargill and Southland area. 
 

Children receive individualised teaching programmes and therapies from the 
specially trained staff, enabling them to achieve their highest possible levels. 
 

Where possible children from the Park Syndicate are integrated into, and 
involved in, regular classes or school activities.  These children give the school a 
very special character and enable all children to develop an awareness of the 
needs of the disabled. 
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Waihopai School Enrolment Scheme 

Waihopai School is required by the Ministry of Education to operate an 
Enrolment Scheme. The Scheme was adopted by the Board of Trustees and came 
into operation at the beginning of 2005. 
 
An enrolment scheme is a mechanism for controlling overcrowding in state 
schools. It requires the school to define a “home zone” and to manage its roll 
around an “optimum roll” - a number that is specified by the Ministry of 
Education. 
 
Any student living within the Home Zone who wishes to attend the School is, by 
law, automatically entitled to enrol, even if the school roll is above the optimum 
number. 
 
An enrolment scheme also requires a school to put in place a procedure for 
managing enrolments of students who live outside the home zone, but wish to 
attend the school.  The process that the school must follow is a legal requirement, 
the required process summarised below.   
 
The Board of Trustees decide each year how many out-of-zone students Waihopai School is 
likely to be able to accept (and at what Year level/s), and how many “enrolment” and 
“pre-enrolment periods” there will be. A “pre-enrolment period” is the time during which 
the school will accept applications from out of zone students for the next “enrolment 
period”. 
 
At the end of each pre-enrolment period, the school will prioritise any eligible applications 
according to legally determined categories: 

 
– siblings of current students 
– siblings of former students 
– children of Board employees 
– all others 

 
Places for out of zone enrolments are then allocated 
according to these priorities. 
 
If there are more applications than available places, 
the school must hold a ballot to allocate them. 
Unsuccessful candidates in a ballot are placed on a 
waiting list which remains current up until the next 
ballot. 
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Boundary Waihopai School Home Zone Description 

 

 
North and 

West 

 
Waihopai River:  westwards then southwards along the true left bank of 
the river, from the intersection of the true left bank and the western 
boundary of Queens Drive to the intersection with the projection of the 
western end of Victoria Ave 
 

 
South 

 
Victoria Ave: from the western end of the road and its projection to where 
it meets the the true left bank of the Waihopai River, to Leven St 
Properties on the south side of Victoria Ave are not included 
Leven St: from Victoria Ave to Gala St 
Gala St: from Leven St to Queens Drive 
Properties on the south side of Gala St are not included 
 

 
East 

 
Queens Drive:  from Gala St, north to the true left bank of the Waihopai 
River. Properties on the east side of Queens Drive are not included. 
 

 
The Park Syndicate operates an independent home zone which covers the 
Southland Region.  Please enquire at the school office for details. 
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Reporting To Parents: 

 
Learning Journals 

The Learning Journals are part of the school's method of reporting to parents 
at regular intervals.  The Learning Journal is not a test book, but contains 
samples of work that help parents monitor their child's progress.  Learning 
Journals will be sent home twice a year, they are measured against National 
Standards criteria. 
 

Your written comments at the end of each set of samples will be a valued 
communication with the class teacher. 
 

Should you observe any change in your child's progress please ask for an 
opportunity to discuss your concern with your child's teacher, or the Principal.  
Staff are happy to meet with you at any convenient time to discuss your 
child's progress and development. 
 

Parent / teacher meetings are in February 
Written reports are sent home twice a year, followed by individual interviews 

with the class teacher 
 
 

Interviews With Staff: 
There are many occasions when parents wish to approach staff members for 
information about a child's progress or school activities.  Please phone the 
office, or contact staff directly and arrange an appointment to ensure the 
person is available. 
 

Staff members welcome any enquiries and appreciate parents' concern and 
help around the school.  Please feel free to approach the school at any time 
over any matter.   
 
 
 

Parent Involvement: 
Staff welcomes the involvement of parents in class and school activities.  If you 
would like to be a parent helper, please discuss with your child’s teacher. 
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Promotion Policy 

 
Junior Classes: 

The movement of children to the Year 3 area depends on a number of 
considerations,  including - 

 academic ability and development; 
 maturity and social development; 
 independence 

 
With a few exceptions, children who turn 7 years of age in January or February 
will move into Year 3.  Those who turn 7 years in March will be carefully 
considered in the light of the areas mentioned above.  The Junior class 
experience is between two and three years before children move to Year 3.  
Statistics have shown that the average length of time for children to spend in 
Junior classes is 2 years 5 months.  Parents of children with March birthdays will 
be consulted over the class levels.  If you have concerns or queries please 
contact your child’s teacher or the Principal. 
 
 

Senior Classes: 
Promotion through the Year 3 – Year 6 classes is based on social promotion.  
Unless there are very strong reasons - both social and academic - pupils in 
classes from Year 3 and above will automatically move to the next class at the 
end of each year.   
 

Placement of Pupils:  
 

In most instances, it is unnecessary to contact parents with regard to 
promotion - it is the school's responsibility to place pupils in classes appropriate 
to their level. 
 
From year to year there may be factors that affect placement which parents 
wish to discuss.  It is preferred that points of concern be raised by the end of 
November as it is difficult to make changes to class lists already prepared in 
readiness for the start of the following year. 
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School Donation 
 

The Board of Trustees requests a donation for each full-time pupil.  This 
donation enables the school to fund additional activities that extend 
and enrich our students’ experiences at school.  The purposes for 
which the school donation is to be used each year are identified in 
the school’s annual plan, a copy of which is available from the 
office.   
 

This year the donation has been set at $140.00 ($125.00 if paid before the 31st 
March 2012).  This may be paid to the school office on enrolment, or 
alternatively, a request for the school donation will be mailed to you.  
 
For any third or subsequent child the amount will be 50% of the school 
donation ($62.50 if paid before 31/3/12).  The school activity fee will be the 
same for each family member 

 

 
It is realised that at times it may be difficult for people to meet all payments.  
The school is happy to accept payments of school donation and school 
accounts by instalments or monthly direct credit.  Just contact the office to 
make the necessary arrangements.  

 
General Activity Fee 

The General Activity fee has been set at $70.00 and covers activities; trips and 
entertainers children take part in throughout the year.   

 
 
 
 
 

 



  

17 | P a g e  

 

General Information 
 

Absences: 
Waihopai operates a system of phoned absence notice rather than the 
customary written note on a child's return to school.   
 

If your child is to be absent, please phone (218-4228) or email 
office@waihopai.school.nz between 8.30am and 9.00am.  Absences will be 
checked against the classroom list and parents of non-reported absences will 
be phoned.  Where a child is absent for more than one day, it is important 
that the parents phone the school each morning of the absence. 
 

Should it be necessary for a child to leave the school during the day, please 
ensure the class teacher is advised of this before the child leaves. 
 
 
 

Accidents and First Aid: 
From time to time children, unfortunately, sustain injuries in the course of their 
play.  Minor injuries are treated in the sick bay and the child usually returns to 
class when it is certain there are no ill effects.  When it is felt advisable, parents 
are contacted and requested to collect the child.  This would be in the case of 
more serious injuries when perhaps a visit to a medical centre may be advised 
or when the child is obviously unwell through sickness and should be at home.  
The school's policy is to contact parents and advise them of any injuries 
sustained unless they are of a minor nature.   
 

 
Medication is not given unless requested in writing by the parents.  (Parents 
must supply any medication given.)  Panadol is available at school, but 
parent approval must be gained before this is dispensed.  
 

Please advise the school if your child has any serious allergic reactions. 

 
Bringing Belongings to School: 
Children, for a variety of reasons, often want to bring belongings to school.  No 
responsibility can be taken for items such as toys, radios, and other 
valuables being brought to school. 
 

Dental Clinic: 
The School Dental Therapist can be contacted at (218-7744). 
 

 

mailto:office@waihopai.school.nz


  

18 | P a g e  

 

Discipline: 
“The Waihopai Way” is included in the school prospectus that outlines the 
discipline and rewards system that operates both in class and in the school 
playground. 
 
Our aim is for the greatest consistency in handling both discipline and rewards 
with our mission to be as transparent as possible.  We will involve parents with 
any on going concerns as early as possible in an effort to work as a team. 

 
 

Homework: 
At Waihopai School homework is seen as an important link between home 
and school, the parents and the teachers.  Homework helps parents to be 
aware of what their children are doing at school and how they are 
progressing. 
 
Homework also provides useful practise and reinforcement for skills the 
children have learnt. 
 
Homework is designed to reflect closely what children have been studying in 
class.  However homework is not to become a burden or chore that just has to 
be done; or something that becomes a nightly confrontation between children 
and parents.  If either of these problems should arise please contact your child’s 
teacher so alternatives can be devised. 
 
 
 

Leaving School Grounds: 

Children are NOT permitted to leave the school grounds during school hours. 
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Library / Information Centre: 
This facility gives children access to a large stock of books through class visits. 
 
We use the children’s allocated class time to teach library skills, classification 
and selection of suitable books.  Children are allowed a maximum of two 
books out at a time.  If books are not returned in a reasonable timeframe and 
are not able to be located we will invoice parents for the books replacement 
cost. 
 
Attached to the library is an interactive computer centre with wireless laptop 
computers and an interactive whiteboard to teach and enhance computing 
skills for children. 
 

 
Lost Clothing: 
Lost property is stored in the School Hall should you wish to examine it.  All 
belongings are displayed from time to time and classes have the opportunity 
to view it.   
 

It should be pointed out that anything named is returned promptly, so it 
would be appreciated if all clothing could be clearly named. 
 
Newsletters: 
School newsletters are sent home every Thursday.  As these carry information 
you need to be aware of, as well as general items of news, parents are 
requested to make sure one is received each week and kept on a notice-
board for reference purposes.   

 

The newsletter is available on our Website:  
http://www.waihopai.school.nz 
 

 
 
 
 
 

 
 
 

http://waihopai.school.nz/
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OSCAR After School Care 
The school is pleased to work in conjunction with the Mature Employment 
Trust to provide after school care at our school. 
The care provides afternoon tea, supervised homework and activities with a 
particularly positive adult to child ratio. 
In many cases a government subsidy is available.  The trust also operates 
holiday care and programmes at other sites around Invercargill that we are 
affiliated to. 
Contact details:  Michele Khan, Manager 
          Phone:  218-9520 

 
Radio Station: 

The school has a school radio station that broadcasts each day with regular 
news bulletins, interviews and music for children. 
 
We broadcast to the local community on 107.1FM frequency so that parents 
and community supporters can enjoy the children’s own radio station. 

 
School Traffic Patrols: 

The Herbert Street crossing is controlled by a road patrol before and after 
school.  This patrol is supervised before school by parents. The school would 
appreciate the support of any parents prepared to help with crossing 
supervision in the mornings - please let the office know. 
 

Children using the Herbert Street crossing are asked to cross between 8.35am 
and 8.50am.  This practice is helpful for the supervision of the crossing. 
 

 
 

Stationery: 
Stationery lists are available at the end of each year.   

 

 
Website: 
http://www.waihopai.school.nz 
 
The website is updated frequently and contains information about events 
occurring at school.  It is suggested that you visit this site regularly. 

 
 

http://www.waihopai.school.nz/
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Waihopai School Uniform 
 
 

 

UNIFORM 
School uniform is compulsory for all students.  Sunhats must be worn during 
Terms 1 and 4.  These are supplied by our parent group – Friends of Waihopai.  
The sports uniform consists of a blue monogrammed blue and gold sports tee 
and blue shorts.   
 
School uniform items are available from http://waihopai.uniformnz.com or 
Uniform NZ, Hanger 1, 82 Airport Avenue, Invercargill. 
 

 The skirt and culotte is only available from Postie Plus. 
 
 

REQUIREMENTS 
The requirements are that children have a Waihopai School Polo shirt (long or 
short sleeve) and a Waihopai School Polar fleece. 
 
 
For additional warmth a Waihopai thermal is able to be worn and will need 
to be ordered through Uniform NZ. 
 
 

SPORTS UNIFORM 
Children representing Waihopai must wear the Waihopai School Sports 
uniform. 
 
 
 
 
 
 
 
 
 
 
 
 

http://waihopai.uniformnz.com/
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BOYS       GIRLS 
 Polo Short Sleeve  

Navy and Gold with logo  

         OR 

Polo Long Sleeve 

Navy with logo 

         OR 

Waihopai Sports Tee 

Navy and Gold 
          AND 

Polar Fleece Long Sleeve 

Navy with logo 

       
 Cargo Short  

Navy  

        OR 

¾ Cargo Pant 

Navy 

        OR 

Cargo Pant Full length 

Navy 

      OR 

Waihopai Sports Short 

Navy 

 Polo Short Sleeve  

Navy and Gold with logo  

         OR 

Polo Long Sleeve 

Navy with logo 

         OR 

Waihopai Sports Tee 

Navy and Gold 
          AND 

Polar Fleece Long Sleeve 

Navy with logo 

       
 Cargo Short  

Navy  

        OR 

¾ Cargo Pant 

Navy 

        OR 

Cargo Pant Full length 

Navy 

      OR 

Waihopai Sports Short 

Navy 

                   OR 
 Culotte Waihopai Tartan 

Blue / Black / Gold 

      OR 

 Skirt Waihopai Tartan 

Blue / Black / Gold 

 

 

PURCHASING THE UNIFORM 
Uniforms are available on the internet 24/7.  The supply will be within 10 days 
of order – this includes embroidery and delivery.  Families without internet 
access can use a school based machine or order from printed catalogues or by 
visiting the shop / showroom at Hanger 1, 82 Airport Avenue, Invercargill. 
The skirt and culotte are the exception to this they may be viewed on the 
website but must be purchased from Postie Plus. 
 
GUIDELINES 

 The School uniform is compulsory. 
 Only garments ordered through the school supplier will be able to be 

worn to avoid similar non monogrammed upper garments or non 
regulation shorts or thermal items detracting from the uniform. 

 Shoes need to be practical and easily accessible.  We recommend plain 
sports shoes, solid school shoes or sandals / crocs in summer.  They do not 
include jandals, long boots, roller shoes or shoes of a distinctive colouring 
that may detract from the uniform. 

 Socks will be plain socks in white or neutral colour such as grey, black 
and brown or plain navy blue tights for girls as an option. 
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 The sports uniform is able to be worn at school as uniform but we ask 
that at official or public occasions such as choir, school visits or school 
photos that children wear that regulation uniform. 

 A school hat is a regulation uniform item that needs to be worn in Term 
1 and 4.  It will be supplied by the Friends of Waihopai. 

 
 

 
VIEW UNIFORMS ON THE INTERNET 
http://waihopai.uniformnz.com 

 
 
 

http://waihopai.uniformnz.com/


002  

WAIHOPAI SCHOOL  
 ENROLMENT FORM  

PUPIL INFORMATION 
Please note – the information from this form will be used to begin an Enrolment Record for your child or update an 

Enrolment Record from a previous school.  This Enrolment Record will follow your child from school to school. 

LEGAL FIRST NAMES: 

PREFERRED NAME TO BE CALLED: 

LEGAL SURNAME:                                             Boy/Girl 

D.O.B:ééééééééé å:ééééééééé.. DATE FIRST STARTED SCHOOL:éééééééééé           

ADDRESS:éééééééééééééééééééééééééééééééééééééPostcodeéééé 

PREVIOUS SCHOOL:ééééééééééééééééééYEAR OF SCHOOLING:é.éééé.  

PREVIOUS DENTAL CLINIC: ééééééééééééééééééééééééé 

PRIOR-PARTICIPATION IN EARLY CHILDHOOD EDUCATION - Did your child attend one or more Early Childhood 
Education service(s) in the  six months prior to starting school?  Please complete the table below for the last service(s) 
attended. 

Did your child regularly attend Early Childhood Education? 

Instructions: ñRegularly attend means the child was booked in to a service for sessions each week/fortnight, and generally went to 

those sessions unless they were sick, or on holiday, or had a family occasion etc 

         Yes, for the last_______________ year (s) 

         Not regularly, only occasionally with no on-going schedule 

         No, did not attend ECE 

Please enter the number of hours per week for up to three services: Service 1 

(hrs/week) 

Service 2 

(hrs/week) 

Service 3 

(hrs/week) 

a. Kohanga Reo    

b. Playcentre    

c. Kindergarten or Education and Care Centre    

d. Home based service    

e. Playgroup    

f. The Correspondence School ï Te Aho o Te Kura Pounamu    

PARENT / CAREGIVER INFORMATION 
With whom does child live? (please circle)   Both Parents     Mother    Father    Other (please specify) 

Any Custody arrangements? ééééééééééééééééééééééééééééééééééééééééééééééééééééééé 

Caregiver 1: é..ééééééééééééééé.. Relationship: ééé..ééééé... Occupation: ééééé.éé.éé. 

Address:éééééééééééééééééééééééééééééé. å(hme) ééééééééééé.  

Employment Name & Address:ééééééééééééééééééééééé.. 

Email Address éééééééééééééééééééééééééééééé... 

å(bus)ééééé..ééééé.éé 

å(mobile)ééééé..ééééé. 

 

Caregiver 2: é..ééééééééééééééé.. Relationship: ééé..ééééé... Occupation: ééééé.éé.éé. 

Address:éééééééééééééééééééééééééééééé. å(hme) ééééééééééé.  

Employment Name & Address:ééééééééééééééééééééééé.. 

Email Address éééééééééééééééééééééééééééééé.. 

å(bus)ééééééé.éé 

å(mobile) éééééééééé. 

 

Emergency Contact  1:é..éééééééééé Relationship: ééé..ééééé... å(hme) ééééééééééé. 

Emergency Contact 2: é..ééééééééééé Relationship: ééé..ééééé... å(hme) ééééééééééé. 

88 PLEASE TURN OVER  88 

 

 



 

 

 

                                    ETHNIC BACKGROUND (Required for Ministry of Education Statistics) 

Father:éééé.éééé.é. 

Iwi Affiliationéééééé..... 

(up to three) 

Mother:ééé.éééééé.. 

ééééééééééééé 

 

Child:éééé..ééééé. 

Unknown (Please tick) 

First Language:éé..ééé... 

 

 

Was the pupil born in New Zealand?                              Yes          No   (Please circle) 

Please state date of entry into New Zealand__________________________________________________________ 

If No, documentation confirming entitlement to be a regular student must be provided to the school.   

(Copies will be retained with the pupils records). 

Please state Country of Birth_____________________________________________________________________ 
 

MEDICAL INFORMATION 

Doctor’s Name & Address:éééééééééééééééééééééééé. å éééééééééé...  

Asthma 

Allergies 

N/Y 

N/Y 

Glue Ear 

Sight Problems 

N/Y 

N/Y 

Hearing Problems 

Serious Health Concerns 

N/Y 

N/Y 

Medication Taken 

Other 

N/Y 

N/Y 

Brief Details  ééééééééééééééééééé..éééééééééééé 

Brief Details  ééééééééééééééééééééééééééééééé 

Has your child had a 4 year old Health Check (B4 School Check)                 YES / NO 

GENERAL INFORMATION 

Members of family already 

attending this school  

1:éééééééééééééééééééééééé 

2:éééééééééééééééééééééééé 

Room:ééééééééé 

Room:ééééééééé 

Members of family who may 

attend in the future 

1:éééééééééééééééééééééééé 

2:éééééééééééééééééééééééé 

D.O.B:ééééééééé 

D.O.B:ééééééééé 

Participate in a Board of Trustees approved Bible in Schools Programme (30 minutes per week)                                          YES / NO 

I am happy for my contact details to be shared with our parent association (Friends of Waihopai) to give support for 
school wide projects                                                                                                                                                          YES / NO 

 I understand the school will take action on my behalf in case of injury or illness  

 I agree to my child participating in Waihopai School organised and supervised visits, trips 

and events, undertaken during the school day. 

 This enrolment form is a true and correct record concerning my child 

 I confirm that the address which I have provided to the school will be the usual place of 

residence of _________________ when the school is open for instruction.  I will advise the 

school of any subsequent change of address. 
 

Parent/Caregiver Signature:…………………………………………………………..  Date:…………………….. 

 

PRIVACY ACT CONSENT FORM 
 

I understand that the information contained on this form is personal information under the Privacy Act 1994. 
I also understand as follows: 
 
1. The information provided by me will only be used by the school for school purposes.  However, the 

information about my child may also be disclosed to emergency services in the event of a medical 
emergency. 

2. I have the right to have access to the information, and can amend or correct it if need be. 
3. I understand that if I fail to provide the personal information on my child that it may prejudice my child’s 

treatment in the event of a medical emergency. 
4. I understand that the information may be disclosed to the Ministry of Education for educational 

purposes. 

 
 

Signed: ...................................................................... Parent / Caregiver 

 



 

 

 

 

WAIHOPAI SCHOOL 

COMPUTER AND INTERNET USE  

STUDENT CONTRACT  
 

 
The Student Computer Internet Rules and Agreement have been explained to 
me, and I know about the school rules for the use of computers. 
 
I know that if I break these rules there will be consequences and I might lose 
the right to use a school computer. 

 
 
Name: …………………………………………………. Class: ……………….. 
 
Date:………………… 
 
 
PARENTS/CAREGIVERS 
 
I have read the Primary School Computer and Internet Rules and Agreement 
and understand that there may be consequences if the rules are broken.  I 
have gone over the information with my child and explained its importance.   
 
I understand that Waihopai School uses a managed website (School Zone) 
and also turns off the internet / email access to classrooms at play, lunch and 
after school, reducing the possibility of student access to offensive or 
dangerous material on the internet.  However children also have the 
responsibility to have no involvement with such material if they should still 
come across such material. 
 
I give my permission for ……………………………………… of Room …………... 
to have supervised access at school to the Internet /E-mail. 
 
Name: ………………………………………………….  
 
Signature Parent/Caregiver: …………………………………………...  
 
Date:………………… 
 
 
Please return this entire form to the School Office after it has been signed.  
This agreement will be held at the School Office and a copy will be with the 
class teacher. 

 


